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1. Purpose of the Policy
This policy sets out the procedure to be followed by Brandon and Bretford Parish Council when co‑opting a person to fill a casual vacancy or vacancies on the Council.

The aim is to ensure that the co‑option process is:

· Open, fair and transparent
· Compliant with relevant legislation
· Consistent with best practice

Parish Councils have the power to co‑opt a person onto the Council when a vacancy arises and an election is not required. 

2. Legislative Background

This policy operates within the framework of:

· Local Government Act 1972
· Representation of the People Act 1983
· Localism Act 2011
· Relevant guidance issued by the National Association of Local Councils (NALC)

A casual vacancy arises when a councillor:

· Resigns
· Dies
· Becomes disqualified
· Fails to attend meetings for six consecutive months
· Fails to sign a declaration of acceptance of office


3. When Co‑Option Applies

Co‑option may occur in the following circumstances:

· After a casual vacancy, where no by‑election is called
· After an ordinary election, where insufficient candidates have stood for available seats

Before co‑option can proceed:

· The statutory notice of vacancy must be displayed
· Electors must be given the opportunity to request a by‑election
· If fewer than 10 electors request an election within the permitted period, the Council may proceed to co‑opt


4. Eligibility Criteria
To be eligible for co‑option, a candidate must:

· Be at least 18 years old
· Be a British, qualifying Commonwealth or Irish citizen

Meet at least one of the following:

· Registered elector for the parish
· Resided in the parish for the past 12 months
· Occupied land or premises in the parish
· Had principal employment in the parish
· Lived within 3 miles of the parish boundary 

A candidate will be disqualified if they:

· Work for the Parish Council
· Are subject to bankruptcy restrictions
· Have certain criminal convictions within the last 5 years


5. Principles of Co‑Option

The Council will ensure that:

· All applicants are treated equally
· Decisions are based on merit and suitability
· The process is conducted openly and fairly

The Council may consider:

· Skills, experience and interests
· Representation of the community
· Commitment to public service

NALC recommends that councils identify any gaps in skills or representation when considering co‑option. 

6. Co‑Option Procedure

6.1 Notification and Advertisement
Once authorised to co‑opt:

The Clerk will advertise the vacancy:

On the Parish Council website
On local noticeboards
Via social media (where appropriate)

The advertisement will remain open for a minimum of 14 days

Applicants will be invited to submit:

· A completed application form
· 
A brief statement outlining:

· Their interest in the role
· Relevant skills and experience

6.2 Application Handling

· The Clerk will confirm eligibility of applicants
· Applications will be circulated to councillors in advance of the meeting
· Applications will be treated as confidential


6.3 Candidate Meeting / Interview

Candidates may be invited to attend a Council meeting.

Each candidate may be given an opportunity to:

· Introduce themselves
· Explain their interest in the role

Councillors may ask questions.

6.4 Decision and Voting

· Co‑option will take place at a properly convened Council meeting
· The decision must be made by the full Council
· Voting will be conducted in accordance with standing orders

Where there is more than one candidate:

· A vote will be taken
· The successful candidate must receive a majority of votes
· If necessary, further rounds of voting may take place until a majority is achieved

7. Declaration of Interests

Councillors must declare any interests in relation to candidates
Any councillor with a disclosable pecuniary interest must withdraw from the process

8. Confirmation of Appointment
The successful candidate will:

· Be formally notified
· Sign the Declaration of Acceptance of Office
· Complete a Register of Interests

Upon completion, they will:

· Become a full member of the Council
· Serve until the next ordinary election

9. Unsuccessful Candidates

All candidates will be informed of the outcome
Feedback may be provided upon request

10. Review of Policy

This policy will be:

Reviewed at least every four years or earlier if there are changes to legislation or best practice.
